inquireaboutme:

Share, Provide, and View Video References

inquireaboutme allows others to put a face with
the name, and actually see and hear what others say
about a person, a place of business, university, or
organization using video references.
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Instruction Guide is provided in a sequence from the initial

signing up phase, to becoming an active user.

3-9....... SIGNING UP

e How to sign up as an Employee Prospect,Student Prospect, Sports
Athlete, University, Employer, or Organization on inquireaboutme

10......... CREATE AN ACCOUNT

® Registration
e Email and Account Verification
e Customize Account

11........ ACCOUNT VERIFICATION

e Email Notification, Verification of Email

12......... ACCOUNT LOGIN

e Account Access

13-14 .. USER PROFILE

o Edit Profile

* How to add About Me Video ‘LIVE’ or from local environment

¢ How to add Bio

* How to add Self Picture/Business/University/Organization Logo
e Social Media Badge

1 5- 1 6 . RESUME (Employee Prospects/

Student Prospects/Sport Athletes)

* How to create and edit a resume profile

e How to add credentials

e How to upload a resume on file

e How to upload a cover letter

e How to include hyperlinks to another web page or email

17-18 .. CONNECT REQUEST,

VIDEO REFERENCE REQUEST,

BLOG REQUEST

e Start growing your network

¢ How to send a Connect Request

¢ How to request a Video Reference and Blog

e How Connect, Video Reference and Blog requests appear
before recipient

19-20 ..i.am CARDS

* How to share i.am cards abroad and grow your network

¢ How to send i.am card via email with all 3 request options:
Connect Request, Video Reference Request, and Blog Request

e How i.am cards appear before recipient

e How to store and download i.am cards

* How to store received i.am cards

21-23 .. VIDEO REFERENCE
REQUEST

* How to record a Video Reference

e How to record a ‘LIVE’ Video Reference using a webcam

* How to upload Video References from a local work environment

¢ How to store Video Reference videos

¢ How to make Video Reference videos private or public

* How to add Video References to ‘My Top 5 Reference Videos’ area
¢ How Video References appears to public and in user dashboard

24-27 .. ACCOLADE VIDEOS

AND PICTURES

e How to access Accolade Videos and Photos
e How to add Accolade videos or pictures to media area
* How to record a ‘LIVE’ Accolade Video using a webcam

¢ How to make Accolade videos or pictures private or public

* How to conduct a ‘LIVE STREAM’ Accolade Video

¢ How Accolade Videos and Photos appears to public and
in user dashboard

28-29 .. BLOGS

¢ How to initiate a Blog
* How to view, reply, and delete a Blog
* How Blogs appears to public and in user dashboard

30-31 .. MESSAGES

* How to access message inbox

* How to view messages

* How to initiate, compose, and send messages
* How to retrieve messages

* How to reply to messages

* How to create folders for organization

* How to save messages

32-33 .. NOTIFICATION
CONTROL CENTER PANEL

e How to access email notification control center

* How to view notifications for requests, likes, and comments
e How to delete a notification

¢ How to enable and disable emails

34-37 .. NEWSFEEDS

e How to post, add photos and videos to main newsfeed

* How to post reference videos to main newsfeed

e How to post accolade videos and photos to main newsfeed

¢ How to comment on a post

* How to conduct ‘LIVE’ Accolade Videos to main newsfeed

* How to tag another user

e How to add hyperlink

* How to navigate a i.am user individual newsfeed

e How an i.am user individual newsfeed appear before others

e How to distinguish if another i.am user is currently on inquireaboutme

38-40 .. GROUPS

* How to access groups

e How to join a group

* How to unjoin a group

* How to create a group

e How to invite other users to a group
* How to post within a group newsfeed

a...... SHARE, SAVE,
DOWNLOAD POSTS

e How to save a post to a media folder or My Prospect Area

® How to share a post

e How to save a post

e How to download a video or photo from a post to local environment

42-43 .. FOLLOW/MY CONNECTIONS

* How to follow a person, employer, university or organization
* How to view who you’re following

* How to view who'’s following you

* How to view who’s following another user

¢ How to view contacts of another user

44......... WHO’S VIEWED MY VIDEOS,
MY ACCOUNT, MY ACCOLADES

* How to view users who’ve viewed your account, videos, or accolades
* How to message a user who’s viewed your account, videos,
or accolades

45........ SEARCH

* How to other i.am users by account type
e How to search for i.am users by City, State, Employer, or by School

46-47 .. RECOVER PASSWORD

* How to initiate recovering your login password
* How to create a new password
* How email notification appears to reset your password
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.= Employee Prospect

. 1 After selecting Employee Prospect as your user type,
Creating an i.am ) _

= 14 T— . your Employee Prospect i.am page will allow you to

page and signing up el " ' N b e upload y@lir self photo, bio, about me video, accolade

is Slmpl e and e asy. \ - ' Sieeyee Hotein R e pictures/@ileos, and reference videos. Place your videos

y - and/or pictures in the appropriate subcategories (‘My

Click ‘Register’ to select user typ: Reference Videos’, ‘My Top 5 Reference Videos’,

Employee Prospect, Student Prospect, 4 and/or ‘Accolade Videos or Pictures’).
Sport, Employer, University, or Organization)

. . ; A 5 y There is also an option to create your resume profile
Provide Name, or Employer/School/University/ L ' 15 StechCommiTY . i :

o and/or upload a resume, cover letter, hyperlink to a
or Organization Name [ i

_ _ _ i source of choice, and/or other related material.
Provide a valid email address i
Create your password

Provide City and State

This is considered the basic set up for an

. Employee Prospect i.am page.
Provide Address (optional) )
Below is a visual example of the main landing page. . . . ' ’ 1
Login  Register

REGISTER YOURSELF|

REGISTER YOURSELF!

Choose Your Role

nquirec bout

Share, Provide, and View Video Refs
REGISTER YOURSELF!

Get Started! f l.-anbm

mplor
Student Prospect
Employer
University
Organization
Sport

Already have an account?

The above is a visual example of the main landing page. The above is a visual example of a Employee Prospect registering on inquireaboutme.com.
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Student Prospect @ Sports

After selecting Student Prospect as y Iser typ After selecting Sport athlete as your user type,

&5

your Student Prospect i.am page will allow*yousion » . c e il . B.your Sport athlete i.am page will allow you to upload
upload your self photc, bio, about me video, accolade _ : REQIZTERYOURAELE REGISTRYOURSELE . _ _.{}QU'F“self photo, bio, about me video, accolade pictures/

pictures/videos, and reference videos. Place y _# videos, and reference videos. Place your videos and/or

Student Prospect . University

videos and/or pictures in the appropriate subc pictures in the appropriate subcategories (‘My Reference

(‘My Reference Videcs’, ‘My Top 5 Refere Videos’, ‘My Top 5 Reference Videos’, and/or

Videos’, and/or ‘Accolade Videos or Pictu ‘Accolade Videos or Pictures’).

Select Country s Select state v Select Country

There is also an option to create your resu ~ There is also an option to create your resume profile

and/or upload a resume, cover letter, hyperlink to a - | LR ? L W : and/or upload a resume, cover letter, hyperlink to a
source of choice, and/or other related material. source of choice, and/or other related material.
This is considered the basic set up for an This is considered the basic set up for an

Student Prospect i.am page. Areacy have an account? Sport athlete i.am page.

REGISTER YOURSELF!

REGISTER YOUWRSELF!

4
: r /
|
i
- x‘) = by
The above is a visual example of a Student Prospect registering on inquireaboutme.com. , oy £ 3 The abgW@ls a visual example of a Sports athlet%rﬁistering on inquireaboutme.com.
% “«J«' 7, "l \ =

5 4 f M
4
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@ Employer ?',ty

After selecting Employer as your user type, — ' ; ‘ ' - selecting University as your user type,
your Employer i.am page will allow you to upload REGISTER YOURSELF! REGISTER YOURSELF! - Yo ersity'f.am page will allow you to upload

your employer logo, bio, about me video, accolade"f /your Univ rsit’ogo, bio, about me video, accolade

Employer ¥ University

pictures/videos, and reference videos. Place your { pictlg/videos, and reference videos. Place your

videos and/or pictures in the appropriate subcategories videos and/or pictures in the appropriate subcategories

(‘My Reference Videos’, ‘My Top 5 Reference Videos’, (‘My Reference Videos’, ‘My Top 5 Reference Videos’,

5 s
‘ H = \ pR | ‘ ‘ A A El
and/or ‘Accolade Videos or Pictures’). and/or ‘Accolade Videos or Pictures’).
Select Country H Select state C Select Country \\ ‘i \
Employer i.am users can create an account per Sh{eCi=tAIe : = University i. am users can create an account per

department, or can create folders per department.

~_department, or can create folders per department.

This is considered the basic set up for an This is considered the basic set up for an

Employer i-am page Already have an account? Already have an account? UniverSity i'am page

REGISTER YOURSELF! REGISTER YOURSELF!

by

2 o
A )

A

The above is a visual example of a University registering on inquireaboutme.com.

£

& @/
‘ _

e a4
4

The above is a visual example of a Employer registering on inquireaboutme.com.
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G» Organization

After selecting Organization as your user type A
3

your Organization i.am page will allow you to upload* SEaIE e

your University logo, bio, about me video, acco —
pictures/videos, and reference videos. Place y&r vide
and/or pictures in the appropriate subcatego
(‘My Reference Videos’, ‘My Top 5 Reference Videos

and/or ‘Accolade Videos or Pictures’).

Select Country 4 Select state

Organization i.am users can create an account per

department, or can create folders per department.

This is considered the basic set up for an

Organization i.am page. Akaady have an acocount?

REGISTER YOURSELF

Organization

The above is a visual example of a Organization registering on inquireaboutme.com.

@ Create An Account

e After registering, all users are required to verify their email address to access your account

Congrats! Yau are registered, We sant you an email, Check your ermail and ciick on the

link 1 varrity

Registration Completion/
Verification of Email

e Example of a successful completed

e
: registration
nq U I re bOUt e Check your email used to register

to verify your account

rovide, and View Video Referend

Got Starfed]  LeamMors

Registration Completion/
Verification of Email

i, m
Example if a user attempts to login,

v b t : but did not verify his/her account
jlre OU Check the email used to register to
verify your account

After you have verified your account,
go back to the Main/Landing page to

rovide, and View Video Referen

s e

sign in



p - .gs - - - [ -
.~ Email Verification Confirmation =m Account Login
e After registering, all users will receive an email notification (sent to the email address provided e After registering and verifying your account, click the ‘Confirm’ button from the
during signing up) to verify their email address to access account email notification to go to the main landing page to access your account

Login  Register

REGISTER YOURSELF!

Registration/Credentials

L ]
Already In Use
S — nq Ull'e Log Into Your Account
to create an account. but the BRATRlPravide. and e After you have confirmed your email address and verified
e U -hvasi Gleer Hart { 4 your account, clicking the ‘Confirm’ button will take you
email address, or department name Get Started! back to the main/landing page for inquireaboutme

e Enter the email address used to create your account and
enter your password

already exist
Must create a unique account

Admin@inquireaboutme <admin@inguireaboutme.com: = ) MY COUNT @ ‘-—. ACCOU nt verification

To johndoe@Bahoo.com

e Symbol that appears for users
that are verified About Me

= Upload Video

inquireaboutme

Account Access MY CONTACTS

e Account is now officially created
e Customize your account

Dear JOHN DOE,

Thank you far signing up with inquireaboutme. Please confirm your email address by clicking on the below button.

m @ Account Verification Confirmation

If you need help, please email sup boutme. com-or visit www.inguy boutme.com ® C“Ck the ‘Conﬁrm, bUtton to Verlfy
your account

!(irlq regards, MY REFERENCE VIDEOS MY ACCOLADES MY CATEGORIES
mquireaboutme.com




% User Profile G&= Complete User Profile/About Me

e All users can customized their accounts by uploading his/her self photo (Employee Prospects/ e After users have completed their profile (Self photo or logo,
Student Prospects/Sports athletes), or business logo (Employer, University, Organization) About Me video, and bio/employer description)
Edit Profile rauiesbestne

JANE DOE Visual shows Employer user type example.

About Me e Customize your account

No Description
MY ACCOUNT

janedoe@me.com
UPLOAD VIDED

MY CONNECTIONS

Upload Video

Edit Profile

Visual shows Employee Prospect user type example.

®© @ 0O D H

i ‘ e Example of an uploaded self photo
i B e MY CONTACTS ¢ NoRi = for an ‘Employee Prospect’ user

About Me

* Area to include a bio about yourself, . Social Media Badge for

or about your company, university or g Bhewdasvalnik My Profile
organization — cg\r:g grc;.ahic. - Visual shows Employee Prospect user type example.

X

Eirap files here o upload

B
Q {

3

e Your unique i.am url web link badge
. : which can be sent abroad that allows
MY REFERENCE VIDEOS MY ACCOLADES MY CATEGORIES | 5 : = L ¢ & individuals to go directly to your i_am
page

My Profile Url Web link badges can be hyper-linked
About Me (Video) (ex: download the i.am button brand
Visual shows Employee Prospect user type example. image from https://inquireaboutme.
¢ Create an About Me video live or ’ com/pagettbrand-guidelines, and use

upload from your local environment for marketing initiatives)

e Foe) USER PROFILE
- - inquireaboutme
Edit Profile

Visual shows Employer user type example.

e Add picture file (ex: Employee Prospect, Student Prospect,
and Sports athlete users should upload a self photo. Employer,
University and Organization users should upload their company,
university or organization logo, or department logo)

e Choose file from your local work environment

e Add unique ‘Image Title’

NEWS FEED

MY ACCOUNT

Completed Profile

T Janie o Visual shows Employee Prospect user type example.

¢ Message that indicates your
A r— account has been successfully
MY VIEWS 3 : Updated

@ O e H

MY CONNECTIONS

®

X

INBOX
North Carolina

About Me Video

Visual shows Employer user type example. CARD

SOl |

e Add ‘About Me’ video (ex: Employee Prospect, Student Prospect, and Sports
athlete users should create a video that speaks of their skill set, goals, or objectives.
Employer, University and Organization users should create a video that speaks
about their company, university or organization or department, or a professional
commercial or white board video)

Videos can be uploaded from a local work environment or can be done ‘LIVE’ by
clicking the camcorder icon. If ‘LIVE’ a window will appear that will prompt your
webcam to open, and after completion, you can save the recording to this area

SEARCH

ntly promof
SENT ities has involved lizing initi

managing graphic artists and account executi

Update Profile

g

My Profile Url
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w» Resume
¢ Employee Prospects, Student Prospects, and Sports athletes can create a resume profile,
and/or upload a resume or cover letter on file, or a hyperlink to a source of choice

MY ACCOUNT &

JANE DOE SEND iam CARD
Creative Director
ECAT RESUME

About Me

Accomplished Creative Director with a notable record of achievement in tAxrint, web, and
digital sector. Throughout career, consistently promoted to positions of incfgased responsibility.
Responsibilities has involved visualizing initial sales concepts, establishingimarketing sales
tools, managing graphic artists and account executives, and managing mutiple projects
simultaneously. | also served as the Corporate Lead with Bahoo Hotjobs, ekecuting and steer
heading B2B and B2C marketing for print ads, web, and radio. Attention tdidetail and superb
organizational ~* ™" lities that I id & i i to bring t hat i

reess: Resume Profile )
Visual shows Employee Prospect user type ‘Private View’ example.
| Resume profiles are not available for Employer, University, or
Organization accounts.

MY CONTACTS

D s s 9 uplood e Click ‘Edit Resume’ on your i.am page to
create a resume profile

MY REFERENCE VIDEOS MY ACCOLADES MY CATEGORIES

My Cantacts
My M

My Reference Videos

Imqsiresbautme

JANE DOE My Lam Profile
Employer: Napple
Job Title: Creative Director

Raleigh/Durham, NC, North Carolina, United States £ Settings ~

Admin Panel

Edit Resume Profile @& )'

Achbe Indesign Visual shows Employee Prospect user type ‘Private View’ example.
Resume profiles are not available for Employer, University, or
Organization accounts.

Edit Profile

Change Password
e Go to ‘Settings’ in the right side bar and
click ‘My Resume’

Delete Account

Logout

@ Resume Profile

Visual shows Employee Prospect user type ‘Private View’ example. Resume profiles are not available for Employer, University,

or Organization accounts.
Employee Prospects, Student Prospects, and Sport athletes are able to create a ‘Resume Profile’
Resumes can be edited by clicking the ‘EDIT RESUME’ button on a Employee Prospects, Student
Prospects, and Sports athlete i.am page, or by clicking ‘My Resume’ under ‘Settings’
Option is available to upload a resume on file (from local environment) as a .pdf, .jpeg, Word doc
Option is available to upload a cover letter on file (from local environment) as a .pdf, .jpeg, Word doc
Option is available to include a hyper-link to another source (ex: Employee Prospect - Social media
link, Student Prospect - SAT link, Sports athlete - SAT link or/and NCAA Clearing House link

@ Resume

* How to edit resume profile
* How to add other materials (e.g. already created resume/cover letter) and hyperlinks (e.g. other social media)

Edit Resume Profile

e Click the respective field to add and edit
resume profile

Add Skills, Experience, Education,
Accolades/Awards, Expertise,
Technical Knowledge, Extra
Curriculum, Miscellaneous

e Click the respective field and (You can add...)
to add information or to edit

e Click ‘Save’ when completed

¢ Information will be saved automatically

# Resume and/or Cover Letter (already created)

e Click ‘Choose File’ to add a already created resume or
cover letter (formats: PDF, Word, or JPEG)

e Click ‘Upload’ to add file

e Click ‘Save’ when completed

e Information will be saved automatically

!
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Hyperlink Another Web Page or Email

e Click the respective field and (You can add...) to hyperlink another web page

¢ Click ‘Link info’ to select link type, then choose how you want the web page to display (e.g. displayed
with text, link to anchor in the text, or *email) *Email browser will open when clicked by user

e Choose how you want the hyperlink to open (e.g. New Window, Same Window)

e Click ‘OK’ to complete

e Click ‘Save’ to add to your resume profile




@ Connect Request, Video Reference

Request, Blog Request

e Grow your network and start seeing items flow through your Newsfeed by sending 1 of 3 requests:

MY REFERENCE VI

MY REFERENCE VIDEOS

¢ Connect Request, Video Reference Request or a Blog Request

Jane Doe
eative Directo

About Me

Accomplished Creative Director with a notable record of achievement in the print, web, and

digital sector. Throughout career, consistently promoted to positions of increased responsibility.
Responsibilities has involved visualizing initial sales concepts, establishing marketing sales tools,
managing graphic artists and account executives, and managing multiple projects simultaneously. |
also served as the Corporate Lead with Bahoo Hotjobs, executing and steer heading B2B and B2C
marketing for print ads, web, and radio. Attention to detail, keen eye of effective design, and superb

Connect Request, Video Reference Request, or
Blog Request (To Grow Your Network/Newsfeed)

Visual shows Employee Prospect user type example.

¢ To ‘Connect’ with another i.am user, simply go to their page, and
icon. A window will open to allow you to send a
‘Connect’ request
To send a ‘Video Reference’ request to another i.am user, simply go
to their page, and click the @ icon. A window will open to allow you

to send a ‘Video Reference’ request

To send a ‘Blog’ request to another i.am user, simply go to their page,
and click the icon. A window will open to allow you to send a
‘Blog’ request

Jane Doe
Creative Dirantar

About

Accomp T YOHEHE
digital s¢ B sibility.
Respons i 3s tools,

o send a Connect Request to “John Doe”

organizatiorfal skills are qualities that | would be pleased to bring to a company that appreciates

0:00/1:03 49

MY CONTACTS

Connect Request, Video Reference Request,
or Blog Request (To Grow Your Network/
Newsfeed)

Visual shows Employee Prospect user type example.

e Window that appears when a i.am user sends a

‘Connect Request’ to another i.am user (windows
are consistent regardless of the type of request sent)

o
(Lam

Inquireaboutme

Connect Reguest Video §eques

Send Connect Request,
Video Reference Request,
or Blog Request

Another option to send all 3 request.

Click, then input the first character
of the first or last name of a user,
or of an Employer, University, or
Organization

Window will appear with users
who’s name begin with the

typed character

Connect Request, Video Reference Request, Blog Request

e Alternative option to send all 3 request types

* How all 3 request types appear before recipient

Connect Request

ANTHOMY TILLMAN
JOHN ANDERSOM
PATRICE ABBOT
ANDY WILSON
MARCLS ABRAHAM

[ ] Connect Request

Visual shows Employer user type example.

¢ Notification that you have
received a connect request

Connect Request, Video Reference Request, or

Blog Request (To Grow Your Network/Newsfeed)

Visual shows Employer user type example.

e How a ‘Connect Request’ appears before a recipient on their
i.am page

e Click ‘Connect’ to add to your network



n j.am Card

¢ Grow your network and send your i.am Card to anyone via email, with all 3 request options:

Connect Request, Video Reference Request or a Blog Request

SEND .om CARD About Me

: " Send i.am Card

Visual shows Employer user type example.

¢ To send your automated i.am card

[that details who you are] abroad to the RAENIEEE

_v| ‘ i MASS APPEAL GRAPHICS &
DESIGN

;I METI,

] MY T

B e
B
| Ao

ct
—_— Drop Hiles hers b uplead

MY REFERENCE VIDEOS

i.am Card (Admin Email)

Visual shows Employer user type example.

e Email of your interactive i.am card and
how it appears before the recipient
When ‘CONNECT’, ‘DOWNLOAD’,
or ‘i.am BLOG is clicked, it will allow
the recipient to go directly to his/her
account (if a user), if not a user, it
will prompt the recipient to create
an account

| 2018, #1:14:27 AN

-

I \»lﬂllﬁ\ﬂn'm-lnlﬁ
MASS APPEAL GRAPHIGE AND DESIGN 88N inguirsaboutme. PBaGE Connact to provide refeance.

See who
am
MY i.am PAGE

MASS APPEAL GRAPHICS
AND DESIGN

Administration

W use the lastnst software % design any print project. From
brochures, catalogs, magazines, m Wits, direct mailers,
logos, posters, print edvertisements, social media design,
trade show material, and banners....we bring your ideas to
e, Wa bulld responsive wabsites that you can maintain, or
custom bulld catered 1o your businass. We will provide
suggestions on third party content managament systems,
heaw 10 manage your website, or we con mantain,

CONNECT DOWNLOAD  Lam BLOG

email address of choice, click ‘SEND
i.am CARD’

MY ACCOLADES MY CATEGORIES

My Top 5 Refe Videos

i.am Card (Admin Email)

Visual shows Employee Prospect user type example.

e Email of your interactive i.am card and
how it appears to recipient
When ‘CONNECT’, ‘DOWNLOAD’, or
‘i.am BLOG is clicked, it will allow the
recipient to go directly to his/her
account (if a user), if not a user, it
will prompt the recipient to create
an account

e
Lam

Inguireaboutme

JANE DOE is on inquireaboutm§@lease connect to provide reference.

See who

am

MY iam PAGE

JANE DOE
Creative Director

Accomplished Creative Director with a notable
record of achievement in the print, web, and
digital sector.

COMMEDT  DOWMLOAD  Lam BLOG

(o

Provide Video
Reference using a
saved i.am Card

Visual shows Employer user type example.

@ j.am Card

e Share your i.am Card with other users, with all 3 request options:
Connect Request, Video Reference Request or a Blog Request
e Store received i.am cards

e How to share, store and download i.am cards

equest Blag Request | Conds Hecelved

. Store Your i.am Cards
Visual shows Employer user type example.

INQUIREABOUTME, INC. e Click to view saved and
Carporatian received i.am Cards

Share a i.am Card

Visual shows Employer user type example.

e Click, then input the first character of the first or
last name of a user, or of an Employer, University,
or Organization

ANTHONY TILLMAN
JOHN ANDERSCON
PATRICE ABBOT
ANCY WILSON
MARCLS ABRAHAM

Download i.am Card

Visual shows Employer user type example.

e Click, then a PDF will download
to your local work environment

Delete i.am Card

Visual shows Employer user type example.

¢ Click to delete i.am card

e Click to provide a Video Reference



MY ACCOUNT

Do

P

Lam

inquireaboutme

I—ﬂ WEWS FEED

€ My AcCOuNT

=] meoia

& MY CONNECTIONS

& MY VIEWS

SENT

@ Video Reference Request
* How to provide a Video Reference live
¢ How to provide a Video Reference from a local environment

[ionrr

MASS APPEAL GRAPHICS & DESIGN

Administration

Record a Video Reference

Visual shows Employer user type example

e When you receive a i.am card for a Video Reference, a window will appear
that prompts your webcam to record live, eliminating the need to do so
outside of inquireaboutme.com. However, the option is available to
upload from your local environment. (Ex: Upload from your hard drive)

Connect Request Video Request Blog Request Cards Received

My i.am Page

RECCRDING WILLSTART IN

LI ° Click the camera icon, and begin recording live | F
¢ You will be prompted before recording begins

Record a Video Reference

/‘ =
= \/ideo Reference Request
* How to record a Video Reference live
e How to upload Reference Video from local environment

Drop files here to upload

How to Access Reference
Videos

e Click ‘MEDIA’ in the left side bar area

How to Make
Reference Videos Public
or Private

e Click to select public or private
e |f private, reference videos will
not appear in newsfeeds

Start Recording
* Your recording has started

Recording Options
e Click to pause, stop, or cancel your recording

How to Add Reference Videos from
Local Work Environment

e Click ‘Drop files here to upload’ to select video file
¢ Drag and drop video

How to Upload Reference Video

e Click ‘Upload Video’ to upload a reference
video to media area

e |f Public, video will appear in newsfeeds

e If Private, video will appear in Media area only

How to Add Video Title

e Click within the ‘Video Title’ area to add title
to reference video
e Title will appear when viewed in newsfeeds

How to Add Comments to Video

e Click within the ‘Comments’ area to add
comments about the reference video

e Comments will appear when viewed in
newsfeeds



“ Store Video References

¢ How to store Video References in ‘My Top 5 Reference Videos’ and ‘My Reference Videos’ areas

-

inquirsaboutme

on Title’

B4 mBox
o
Q.
1
P

[
w1

My Top 5 Reference Videos

Visual shows Employee Prospect user type example.

e How your top 5 reference
videos appear before others

My Top 5 Reference
Videos and Reference Videos

Visual shows Employee user type example.

e How your top 5 reference videos

appear before others
e How your reference videos appear
before others

e How your i.am page appears
before others

* How to search for Video References

B rewsremo v S€ArCh Video References

0 wvaccoun referen - @ Click ‘Search Videos’, then type
within the ‘Search Video Based

area to find Video

References by naming convention

+ #—=—4) My Top 5 Reference Videos

e Click the star icon E to add
videos to your ‘MY TOP 5
REFERENCE VIDEOS’ area

MY RESUME PROFILE

- W

About Me
Accomplished Creative Director with a notable record of achievement in the print, web,

and digital sector. Throughout career, consistently promoted to positions of increased
responsibility. Responsibilities has involved visualizing initial sales concepts, establishing
marketing sales tools, managing graphic artists and account executives, and managing
multiple projects simultaneously. | also served as the Corporate Lead with Bahoo Hotjobs,
executing and steer heading B2B and B2C marketing for print ads, web, and radio. Attention
to detail, keen eye of effective design, and superb organizational skills are qualities that |
would be pleased to bring to a company that appreciates professionalism.

MY TOF 5§ REFERENCE VIDEDS MY CONTACTS

QUIREABOUTME e . Abeut e
WE

About ko o
nquire s out e

WY TOP & REFEREMCE VIDEOS

o

Accolade Videos and Photos
* How to add and store Accolade videos and Accolade photos
* How to make Accolade videos and Accolade photos public or private

B¢« 8 Record a live Accolade Video

Drop files here to uplonc

Select Frivacy

How to Make
Accolade Videos Public
or Private

e Click to select public or private
e |f private, accolade videos will
not appear in newsfeeds

Wha We Are « Our

i
guiresboutirs.
& W
¢l
B4 e
;'
2,
=
[
Inquireabeytms
i
0
g
@&
B

Add Accolade Photos

e Drag and drop ‘Accolade’ drive or smart phone)
pictures from your hard drive ‘
or lap top

: * To record a live accolade video, click the
camera icon. A window will appear that
prompts your webcam, eliminating the need
to do so outside of inquireaboutme.com.
However, the option is available to upload
from your local environment.

(Ex: Upload from your hard drive or
smart phone)

Vision & AbautUs & Qur Tsam « Brond Cuidelnes s Librorizs ¢ FAQ « Plotform ¢ Summary & How To Guide « Pod

How to Make Accolade
Photos Public or Private

e Click to select public or private
e If private, accolade photos will
not appear in newsfeeds

* IEESE <——® Upload Accolade Photos

e Upload Accolade photos
from your local environment.
(Ex: Upload from your hard



How to Access
Accolade Videos
and Pictures

e Click ‘MEDIA’ in the left
side bar area

Begin Live Accolade

Recording

¢ Click to open recording
window

Access Accolade

Videos and Pictures

e Click ‘Accolade’ button
to access

“~ Record Live Accolade Videos

* How to access and record live Accolade videos

Access Accolade

Videos and

Pictures

e Click ‘Accolade’
button to access

Cancel Recording
e Click to cancel your recording

Stop Recording
¢ Click to stop your recording

Pause Recording
e Click to pause your recording

RECORDING WILL START IN

Begin Recording

Visual shows Employer user type example

e A countdown will appear to
begin recording

Recording Has Started

¢ Your recording has started

i.am

ineuiiseabmitme

@ Live Stream Accolade Video

e How to initiate and conduct a ‘LIVE’ stream Accolade video

NEWS k=0 Initiate Live Stream

Accolade Video

e Click the icon to initiate
‘Live Stream’ Accolade
Video recording

CONTACTS

g ¥
; JOHN BACKER G JENNIFER COWER
il T |

° N
RAY MILLER | %4 MASS APPEAL

Drop files here ta uplond

;'3 SAMANTHA WILSON =8 REBECCADOOLEY

e
A

@ T
L]
@ INQUIREABOUTME, INC. ‘- TIMOTHY DALEY

@ INQUIREABOUTME added a new Accolade Video

Video Live Streaming

What Do References Say About A University? Whiteboard Comme

Go Live
e Click the ‘Go Live’ button

OHN B R Q JENNIFER COWER
-l SN ]
E' 50 A
€3+ RAY MILLER 4| MAss APPEAL

a SAMANTHA WILSON REBECCA DOOLEY

(J [ Y
@ INQUIREABOUTME, INC. E TIMOTHY DALEY

NEW EMPLOYER PROSPECTS

Countdown

e Countdown from 3 seconds
to start live streaming

Video Live Streaming

Live Stream Active

¢ |ndication that live stream
is in progress

NOW, YOUR AUDIENCE CAN ACTUALLY SEE AND HEAR THE PERSON PROVIDING
THE REFERENCE FOR YOUR UNIVERSITY OR DEPARTMENT OF A UNIVERSITY

End Live Stream

e Click to end live stream session

e Window will appear to save
video and make public or private



(- - - @
. Save Live Stream Accolade Video = Blogs
* How to save a LIVE stream Accolade video ¢ How to send a Blog Request (a comment about you (Employee Prospect, Student Prospect,
¢ How to view and store a LIVE stream Accolade video Sport athlete), or a place of business (Employer), University, Organization)

NE Live Stream Video Notification — e A -
¢ Notification will appear within your I RTIMOTHYDALEYiinve

Are you sure you want to send a Blog Reduest to JOHN NORMAN

contacts newsfeed

45 seconds ago
CONTACTS

g
Drop files b iplond [, ';‘ JOHN BACKER “JENNIFER COWER

Live Stream Video Title
e Click within this area to add
title to video

2 B e Title should be added before
1= TIMOTHY DALEY adde pr o

Blog
Visual shows a blog from an Employee Prospect user type to another
Employee Prospect

wl
Live Stream Timer .:g
¢ Video time length a

e When on another user i.am page, to request a
‘Blog’ click the icon

ending and uploading live
Humanitarian Conference Recip Humanitrian Gonference Recipiont of 2019 Humanitarian Man o the Year stream video

e A window will appear to confirm the ‘Blog’ request

Blog Request

JE [ / / ¥ € ) <@ Delete Live Stream

Live St Vid Accolade Videos
v ream Vi - 2 .
.e ea. , o ‘ ' = e Click ‘Delete’ icon to remove
e Live streaming videos appear ®. . .
L ; . 4 L\ live stream accolade video
within the main newsfeed while F ™
recordi ng ; »' h JOHNNY

¥ EMILY ROUNDTREE
___ It

How to Make Live Stream

Accolade Videos Public
End and Upload or Private Your Browser does not

Live Stream Video support
e Click ‘Upload’ to save video e

TO:

ANTHONY TILLMAN
JOHN ANDERSON
PATRICE ABBOT
ANDY WILSON

MARCUS ABBAHAM Bl og
Visual shows Employer user type example

¢ Click the ‘Blog’ icon to

send to another i.am user
(must be already registered
on inquireaboutme.com)

e Click to select public or private
e If private, live accolade video will
not appear in newsfeeds

Shortcut to Request
Blog from Another
Users

Web Browser Support ¢ Input email address of
another i.am user (must
be already registered on
inquireaboutme.com)
Type a character used in

the name of whom you

e Window will appear if your

Access Live web browser is outdated
Stream Accolade e Adjust your preferences

Videos within your web browser
e Click ‘Accolade’ to use feature

button to access a would like to send the

e S request to

N Window will appear with

o users who’s name begin

S View Live Stream A e o with the typed character
Accolade Video O weow :

* Placement of Live Stream § W connections - Lsa wiLsow Blog
Accolade Video PR Foremipsum delorst rodeseetpastionium - . e Click ‘BLOG’ from the left sidebar

AR et to view blogs you have requested

G Lore fpam oot K st ot proessat paskdonum v

How to Access

Live Stream

Accolade Videos

e Click ‘MEDIA’ in the left
side bar area

2018-10-22 13:45:31

RAY MILLERNC
Lorem ipsum dolor sit amet, ignota prodesset pasidonium vis...

2018-08-20 722:44:48

F N
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inquireaboutme

MEDIA

MY CONNECTIC

Imquiresbeutme

=l

(am

Blogs

* How Blog Requests appear on my i.am page

2018-09-04 19:13:01

Blog

¢ Blog will appear on the i.am page of
the user who sent the ‘Blog’ request

Moss Appeal Grophics & Design does fantastic work] We've been a client for 3 years, and could not be

more satisfied. Honest, professional, ond deliver amazing results. | recommend their services with

cenfidence,

Blog

Visual shows a blog from an Employer user type to

another Employer user

e Blog will appear when ‘Blog’ is clicked
from the left sidebar

e Blog will appear on the Employer user
i.am page who sent the ‘Blog’ request

MY BLOGS

t‘ 1 Likes

REFERENCE VIDEOS

inquirsabeoutme (Abaut Us)

See More

= Messages

* How initiate, compose, send, retrieve and view messages

[

iquimskoutms

Lorem ipsum dalor sit amat, conssotetur adipiscing slit, sad do eiusmod tampor

Lo Ipsum dalor sit amet, consectotur adiplseing olit, sed do tampar

Messages (Compose)

Messages (Inbox) ¢ Click ‘Compose’ to send a
message by inputting the
email of choice

e A search field will appear as
a short cut of i.am users
Recipient must be registered
on inquireaboutme.com.

e Click ‘Inbox’ on the left sidebar to access
and compose or reply to your messages
(ex. For an Employee Prospect, you may
receive a message from an employer for a
job you applied to)

Laram ipsum daler sit amat, eons

Lotem ipeum dolor sit amst, consscistur adipiscing ol

How to Access
Message Inbox -

e Click ‘MEDIA’ in the left
side bar area

o . .

< Lorem peum doter st mer, . IVIOVE MESsage to a folder
oo aeer st . @ Click to transfer message to a folder
- ¢ When clicked, a window
i will appear to place in
. the folder of choice

Reply to a message
e Click to reply to a message

JANE DOE

Message details

e Click to view the date, from, to, and
the message in general separately




“ Message (Folders/Naming Convention) @ Notifications
¢ Create folders with preferred naming convention for organization ¢ Notifications for ‘Likes’ and ‘Comments’ for Blogs, videos and photos
¢ How to change folder naming convention and conduct folder searches

P

Inquireaboatme

£ wews e e [
-. Comments/Likes Notification * avmuen
‘_ ] weo : Visual shows Employer user type example

8wy conmECTIONS : e Shows who ‘liked’ or ‘commented’ on
& your ‘Blog, About Me Video, Reference
63 i Video, or Accolade Video/Photo’

How to Create Folders

e e t.l ' * The icon will change colors as
HOW to AcceSS and e Then click ‘Create Folder’ WY CONTACTS indication of new ‘liked’ or ‘commented’ MY ACCOLADES
Create Folders to create a folder e L JAvIE LEE iteng
e Click the ‘Folders’ tab INQUIREABOUTME, INC.
to access =g -
How to Change LISA WILSON How to Delete a Notification
Folder Name RAY MILLER e Click the trash icon to delete a
How to Access e Click the edit icon notification
Message Inbox * Then change naming convention
e Click ‘MEDIA’ in the left
side bar area
How to Search for a = )
Specific Folder . g
s e :

MASS APPEAL GRAPHICS AND

¢ Type the name or beginning
characters in the ‘Search Based

on Title’ field = " How to Access Notificatign
Then click ‘Search Items’ o AL Control Panel

o e Under settings, hover to
o APPEAL ‘Notifications’ and click the tab

GRAPHICS &

How to Delete . )
a Folder = =

O e ¢ JAMIE LEE

MY CONTACTS MY REFERENCE VIDEOS

e Click the trash icon
e Then confirm to delete folder

INQUIREABOUTME, INC.

]
e
inquireshoutme
inquiresboutme
|__|| S Aefarencs Vidao Accolode \Videos Accolode Photo: alde E WEWS FEED . .
T Enable and Disable Email

ik (T e Manage Visual shows Employee Prospect user type example §1 v account .gn -
= e = Notifications

4 ¢ Indication that a folder was created = Ernail notificati bled

MEDIA ®
successfully » - mail notifications are enable
& s & urcomnecTion: WHER 0MEOnE 5ETES Yo 0 Conmect request “hen somene snts ynu @ biog enuest by default
@ v views Applied Jobs (August 2018) _ i ” * To stop receiving emails, unclick
@ o EWS g .
[71 Naox Folders - When someane se viden @ reques When you receive o message the type not|f|Cat|on you Would
Applied Jobs (September 2018) Visual shows Employee Prospect user type example B mnox ) . like to stop receiving
B « . : g .
popled Jobs (October 2018 ¢ Folders can be created with a unique naming convention B cao

S 2l (for organization), for placement of items of choice (ex: An Employee a
e s - SEARCH When sameorie shares your o0

Prospect user may choose to collect videos (or pictures) of Employer
— users for jobs he/she has applied to. An Employer may choose to create Wy
a folder for a position, and store their Employee Prospects ‘About Me’
video, ‘Reference Videos’, ‘or Accolade’ videos/pictures.
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Notifications

¢ How to enable and disable email notifications

@ Main Newsfeed

¢ How to post and add photos, videos to the main newsfeed of your network
* How to post reference videos, titles, and comments

= SEARCH — Add Video or
inquireaboutme os N
ok U Post tab ) Picture to Post Contacts
[ wewseeen e Clic y Post’ tab to make a e Drag and drop A .
‘ Successful Notification post into the main newsfeed picture or video Shorteut to view contacts
£ v account g . [P in your network
to Stop Receiving Emails in this area

L

=

When someone comments on pour post

-]

15T ar on your Hewsteed

blog request

¢ Click the save button after you
have unchecked the notification
of choice

¢ A window will appear if the
notification update was done
correctly

e Click in area to ]
What would you like to post JA Seal’Ch fOI’ f||e |n 1 |
o JOHN BACKER JENNIFER COWER
local environment ﬂ

Drop fles here to splood
° ol
RAY MILLER L*%] MASS APPEAL
N eWSfeed > SAMANTHA WILSON ’ ‘ REBECCA DOOLEY

J.".L

¢ To view the latest from your

network, click on ‘NEWSFEED’
in the left sidebar, to view
Posts, Video References,
Accolade Videos, Accolade
Photos, Blogs and About Me
Videos from your contacts

Post Type

e Click within area
to type a post

£
(] ¥ °
@ INQUIREABOUTME, INC. i TIMOTHY DALEY

NEW EMPLOYER PROSPECTS

1 New Employers

e Shortcut to view i.am pages
of new users

SEARCH Notification cortral has been updated succassfully Click ‘Load More’ to view complete Post

&
O

&)

O, seanc

(O sew

@ o

Successful Notification
to Receive Emails

¢ Click the save button after you
have unchecked the notification
of choice

e A window will appear if the
notification update was done
correctly

other posts from your

network of contacts - (e el A

complete post
e Post will appear in
main newsfeed

New Student Prospects

e Shortcut to view i.am pages
of new Student Prospect users

Right Side Bar (Short Cuts)

¢ View the right sidebar of the newsfeed to view your contacts, or new
Employee Prospects, Student Prospects, Employers, Universities, or
Organizations who recently signed up on inquireaboutme

l Congratulations!!!
ci

Comments Q—t_

e Post or/and view comments from
contacts in your network or from other
i.am users in the comment area or by
clicking the icon

How to Add
Reference Video
Drop files here ta uplood to Post ENNIFER COWER

e Drag and drop

- e | picture or video _
Add Reference Videos -

e Click in area to IMOTHY DALEY
Add Reference search for file on
Video Title

local environment
e Click within area
to add a title for post

MY COMNECTIONS

e Click ‘Reference Videos’ tab
to add a reference video into
the main newsfeed

How to Make

Reference Videos

Public or Private

e Click to select public or private

e |f private, reference videos will
not appear in newsfeeds

Add Reference
Video Comments

e Click within area
to add comments for post

Complete Reference Video Post

e Click ‘Upload Video’ tab to complete
reference video post

¢ Reference video post will appear in
main newsfeed




(i e

Main Newsfeed
* How to tag and hyperlink a person, employer, university or organization
* How to hyperlink another web page

Main Newsfeed

¢ How to post Accolade Videos and pictures to the main newsfeed of your network
* How to post LIVE Accolade Videos, titles, and comments

NEWS FEED

] ueon
Add Accolade Videos

e Click ‘Accolades’ tab to add
a accolade video into the
main newsfeed

md
Ernpﬁ\eshemmup\uud‘ ‘

le@a ngw Accolad Add ACCOlade
Video Title

How to Add
Accolade
Video to Post R—

e Drag and drop Ass APPEAL
picture or video
in this area

e Click in area to IMOTHY DALEY
search for file in
local environment

REBECCA DOOLEY

NEWS FEED

Drop fles here to splond

\\| MASS APPEAL GRAPHICS & DESIGN ad(

CONTACTS

KATY MASON
MASS APPEAL GRAPHICS & DESIGN
% CLIFFORD MAXWELL
-

a GLORIA MORROW

led a new Accolade Photo .

New Accolade Picture ’ Tag

ﬂJENNIFER COWER

%4| mass APPEAL

!‘ -‘ REBECCA DOOLEY

-

I 2 (]
ri TIMOTHY DALEY

e Click within area
to add a video title ¢ To tag a person, employer, university, or organization; type

. S a character of whom you would like to tag
Complete Accolade Video Post L * Highlight the person, employer, university or organization,
e Click ‘Upload Video’ tab to complete then click to tag

accolade video post e The tagged item will change color and is now a hyperlink,
e Accolade video post will appear in p B Pl and when clicked by a user, it will go to the i.am page of

main newsfeed the tagged item

How to Make
Accolade Videos
Public or Private

¢ Click to select public or private
e |f private, accolade videos will
not appear in newsfeeds

Add Accolade
Video Comments

¢ Click within area
to add comments for post

® Conduct ‘LIVE’ Accolade CONTACTS
Video Post e 8-

. . o _onn . Drop filas here to upload SRAF = & DESIGN "*OHN BACKER
e Click camera icon to initiate a live pr—_

ﬂENNIFER COWER

RECORDING WILL START IN

2

accolade video post

Click camera icon in the ‘Video
Recorder’ screen to start recording
Pause, stop, or delete accolade

\\| MASS APPEAL GRAPHICS & DESIGN added a new Accolade Photo

| e RAY MILLER ¥4 mass ApPEAL

a SAMANTHA WILSON L .l REBECCA DOOLEY
e
L) =
¥

e (]
@ INQUIREABOUTME, INC. o TIMOTHY DALEY

recording cARD A NEW EMPLOYER PROSPECTS
Click the save icon to post Accolade
Video in newsfeed

Click the camera icon to restart
Accolade Video

Accolade video will appear on user
i.am page and media area

New Accolade Picture

Red Dot @

¢ Indicates user is currently logged on inquireaboutme

Add Accolade Videos

¢ Click ‘Accolades’ tab to add
a accolade video into the
main newsfeed

NEWS FEED

CONTACTS

Accolade

T How to Add
o Photo to Post ; JENNIFER COWER

e 0 Inak ot the newly designad website for MASE APPEA x I
Drap files hers to upload SRAPHICS & DESIGH “‘ JOHN BACKER JENNIFER COWER

-
rE (4 A
Lox g RAY MILLER LAl MASS APPEAL

a SAMANTHA WILSON L D reseccapooLey
L) -

(] ¥ °
@ INQUIREABOUTME, INC. .‘i TIMOTHY DALEY

NEW EMPLOYER PROSPECTS

¢ Drag and drop 41 mass appea
photo or video
in this area =

e Click in area to D ® oty paLey
search for file in '
local environment

How to Make Accolade

Photos Public or Private

e Click to select public or private

e |f private, accolade videos will
not appear in newsfeeds

Add Photo Title

e Click within area
to add a video title

\\| MASS APPEAL GRAPHICS & DESIGN added a new Accolade Photo

Take a look at the newly designed website for MASS APPEAL GRAPHICS & DESIGN
(http://massappealgraphics.com)

| # Hyperlinking Webpage

A AL

Add Photo Comments
e Click within area to add comments for post

Complete Accola

e Click ‘Upload Photo’ tab to complete accolade picture post
¢ Accolade picture post will appear in main newsfeed

e Type or cut and paste the desired website address
¢ A snippet of the website will appear within the main
and individual newsfeeds




% Individual Newsfeed

¢ How to navigate a newsfeed for a person, employer, university or organization
¢ How to individual newsfeeds appear before other users

unt © wie=—=@) Private View

Visual shows Employer user type example
e Private view (how your profile page
appears before you)

About Me 1o

nguire »oouk e

& v

Inpulrsaboutme

How to Add
Accolade
Video or Photo
to Post

e Drag and drop

Add a Post, Reference photo or video

Video, Accolade Videos A
, in this area
or Photo Add Title o Click in area to

¢ Click the corresponding tab [y e Click within area search for file in
main newsfeed EVINEQS

I . to add a video title local environment

How to Make Complete Post

Post Public or Private Add Comments e Click tab to complete post

« Click to select public or private ¢ Click within area e Post will appear in main newsfeed
. . to add comments for post
e |f private, post will

not appear in newsfeeds

B 8 8 8

OUIREABOUTME.
N

= REFEREN(

inquirenhautme

DS

Individual Newsfeed

Visual shows Employer user type example

¢ All users have an individual
newsfeed

¢ Click the hyperlink of any user
to view their individual newsfeed

MY TOP S REFERENCE VIDEOS

REFEREMCE VIDEDS

“—e 0

MY ACCOLADES
1 3

@. INQUIREABOUTME, INC. added a new Accolade Video

A Better Way to Submit References

-

inquirrabeatms

=] wenm

& MY CONNECTIONS

-

Lam

inguireabantme

Mo Group

Ma Jained Group

TESTING

Join

GROUPS

Groups make it easier thon e

TESTING

Unjoin

o shore matericl with certein colleogues, members. friemd w teommates

How to Access
Groups Feature

¢ Under settings, hover to
‘Groups’ and click the tab

How to View Invites

and Join Groups

¢ Click ‘Join’ to accept
invitation to a group

How to Know if
a Group was Joined
Successfully

* Note the notification that

will appear if a group
was joined successfully

5. anchior teammetes

G Groups

* How to access groups
¢ How to join a group

CREATE A GROUP




=
inquircaboatms
[ wewsree
& MY ACCOUNT

] memis
cc.? MY COMNECTIONS
@ MvviEws

E INBOX

B caro

\E}J SEMT

gl BLos

o Groups
¢ How to unjoin a group
¢ How to view contents of created groups

Groups make it eosjer than everto ghare matenal with certain colleagises, mﬂmhmﬂswﬁ«mmﬂt

My Groups

No Graup

Joined Groups

Do you want to unjoin fram this
group ?

et (23] S5 Confirm Unjoin a Group

¢ Click OK to unjoin a group

How to Unjoin
a Group

e Click the ‘Unjoin’ button
to unjoin a group

am = Hrand Guoslines « FAQ = Platform = Summary = How To Guide » Pointers = Cookies « Privacy = Terms
3 inapimag et i il Fig fasened

hiz

share material with certo friends. andfar tea

CREATE A GROUP

How to View
Created Groups
and View Newsfeed

e Click ‘View’ to access
and view the newsfeed
of a group

inquireaboutme (test) Seofood Cuisine

No |oined Group

How to Make

Post Public or Private

e Click to select public or private
e If private, other group members
can not invite other members
e If public, group members can
invite other members to join

Invite Users

e Type a character used in the

KATY MASON
MASS APPEAL GRAPHICS & DESIGN
| CLIFFORD MAXWELL
-

B cLonamornow

name of whom you would like

to invite

e Click the name of the user
when it appears
e User will appear in invite

window

e User will receive notification

@ Groups

¢ How to create a group
* How to invite other users to a group
¢ How to post in group newsfeed

| some. o nfr——ill Upload Group Logo
or Photo

¢ Click ‘Browse’ to select
group logo or photo

Complete upload

and Finalize Group

e L ogo or photo image
appears

e Click the ‘Submit’ button
to confirm creation of
group

CREATE NEW GROLIPS

al with CREATE & GROUP

Add Video or

Post

e Click ‘My Post’ tab to make a ,
post into the group newsfeed

Picture to Post

Drag and drop
picture or video
in this area

Click in area to
search for file in

local environment

Shortcut to Invite
Other Users

SUSGEST e Type a character used in
the name of whom you
would like to invite

Complete Post
¢ Click ‘Post’ to post to newsfeed




&= Follow/My Connections

¢ How to follow a person, employer, university or organization
e How to view who you’re following

¢ How to view who’s following you

= Share, Save, and Download Posts
¢ How to save a post to a media folder or to ‘My Prospect Area’
* How to share and save a post

* How to download a video or picture file to local environment

fon PROFILE @

nguneabsstne

Lam

inquireaboutme

[ soovessce |
| <@ How to Follow
suve e Another User

¢ Click ‘Follow’ to start
following another user

i
JENNIFER COWER

e A
“£'s RAY MILLER |¥4 MAsS APPEAL
2

INQUIREABOUTME, INC.
‘ What is inquireaboutme? ] e

Save Post

e Click ‘Save’ to place a post in media area, into
MEDIA a folder or ‘My Prospect Area’

MY ACCOUNT
B4

e
W@, JOHN BACKER
u

: o . MY TOP 5 REFERENCE VIDEOS
MY CONNECTIONS

® [ e

SEE MORE

©

MY VIEWS

INBOX

MY BLOGS

Download Video or Photo of a Post

e Click download icon to download a video
or photo of a post to local environment

L0 K

SEARCH

L
Z
Q

-

inquircaboutme

Share Post

Click share icon to share post with another user
Type a character used in the name of whom you
would like to invite

Click the name of the user when it appears
User will appear in invite window

How to View My Followers

e Click ‘My Followers’ to view users
who are following you

JAMIE LEE & SALY REYNOLDS

Lorem ipsum dolor sit amet,
consectetur adipiscing elit, sed do

"1 Lorem ipsum dolor sit amet,
consectetur adipiscing elit, sed do

Lorem ipsum dolor sit amet,
consectetur adipiscing elit, sed do

Lorem ipsum dolor sit amet,
consectetur adipiscing elit, sed do

Click ‘Send’ to complete

KATY MASON

|| MASS APPEAL GRAPHICS & DESIC

Share Post Notification =
=

You hove already share this post x

e Banner will appear if you're
shared post already Q seanen

» eiusmod tempor incididunt ut labore
et dolore magna

LISA WILSON

Lorem ipsum dolor sit amet,
consectetur adipiscing elit, sed do
eiusmod tempor incididunt ut labore
et dolore magna

How to View Your
Connections, Followers
and Who’s Following You

e Click ‘MY CONNECTIONS’ in the
left side bar area

JAMIE LEE

Lorem ipsum dolor sit amet,
consectetur adipiscing elit, sed do

. eiusmod tempor incididunt ut labore
et dolore magna

LISA WILSON

Lorem ipsum dolor sit amet,
consectetur adipiscing elit, sed do
eiusmod tempor incididunt ut labore
et dolore magna

eiusmod tempor incididunt ut labore
et dolore magna

MASS APPEAL GRAPHICS

Lorem ipsum dolor sit amet,
consectetur adipiscing elit, sed do
eiusmod tempor incididunt ut labore
et dolore magna

eiusmod tempor incididunt ut labore
et dolore magna

ASHLEY NEIL

Lorem ipsum dolor sit amet,
consectetur adipiscing elit, sed do
eiusmod tempor incididunt ut labore
et dolore magna

How to View Who
You’re Following

e Click ‘Following’ to view

consectetur adipIE
eiusmod tempor incididunt ut labore
et dolore magna

MASS APPEAL GRAPHICS

Lorem ipsum dolor sit amet,
consectetur adipiscing elit, sed do
eiusmod tempor incididunt ut labore
et dolore magna

| RAY ML users who you are following

 Lorem ipsum.

eiusmod tempor incididunt ut labore

W0 gy ©t dolore magna

ASHLEY NEIL

Lorem ipsum dolor it amet,
consectetur adipiscing elit, sed do
eiusmod tempor incididunt ut labore
et dolore magna

eiusmod tempor incididunt ut labore
et dolore magna

JANE COLE

Lorem ipsum dolor sit amet,
consectetur adipiscing elit, sed do
eiusmod tempor incididunt ut labore
et dolore magna

SALY REYNOLDS

Lorem ipsum dolor sit amet,
consectetur adipiscing elit, sed do
eiusmod tempor incididunt ut labore
et dolore magna

JANE COLE

Lorem ipsum dolor sit amet,
consectetur adipiscing elit, sed do
eiusmod tempor incididunt ut labore
et dolore magna



@ Follow/My Connections @ Who’s Viewed My Videos, Who'’s Viewed My Account,
* How to view who's following another user Who’s Viewed My Accolades

e How to view contacts of another user
e How to check i.am users who'’s viewed your i.am page, photos, and/or videos
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<I;If° )-’\vntootr\!::v(lsl::r"owers T Who'’s Viewed My Videos, Who’s Viewed My Account,

. o Who'’s Viewed My Accolades
; grl:g’t(hesreuesgﬂr: riea::h”: \gewmg e To see i.am users who’s viewed your reference videos or
o Click ‘Follower; of p’ ?o view accolade videos/photos, click ‘MY VIEWS’ from the left sidebar
. s r : * People who has viewed these items can be messaged directly
who another i.am user is following from this area

= I - . 48 Settings ~
inquiresbautrme
Who Viewed My Videos
TIMOTHY DALEY EY NEIL g NICKI NEWMAN
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adipiscing elit, sed do eiusmod tempor = ing elit, sed do eiusmod tempor ~ adipiscing elit, sed do eiusmod tempor

incididunt ut labore et dolore magna -n int ut labore et dolore magna = incididunt ut labore et dolore magna =&

[ wewsseo

S OF MASS APPEAL

——

[__J MEDIA

4 ‘Who Viewed My Account
MY CONNECTIONS
& .
TIMOTHY DALEY : RAY MILLER PETER GILBERT SALY REYNOLDS LISA WILSON LE REDDING - RANDY MCMILLAN
@ MY VIEWS 4 a J 3 1 Lorem ipsum dolor sit am Lorem ipsum dolor sit amet, Lorem ipsum dolor sit amet, consectett ipsum dolor sit amet, consectetur Lorem ipsum dolor sit amet, consectetur
= ng el consectetur ing elit, sed do adipiscing elit, sed do eiusmod tempol ing elit, sed do eiusmod tempor adipiscing elit, sed do eiusmod tempor

incididunt ut labore et dolore magna int ut labore et dolore magna incididunt ut labore et dolore magna
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incididunt ut labore ismod tempor inc 3 eiusmod tempor incididunt ut labore
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et dolore magna et dolore magna et dolore magna

B immox

Who Viewed My Accolades

SIS o to View Contacts f e [ | poe | 7 Wi YT
R of Another User s tonpa e o oo Sl et nedn v -2 e o s How to Send A Message to a User e
SEMT et dolore magna et dolore magna - '\ e e magna . .
= « Click ‘See More’ while viewing Who’s Viewed Your Videos, Account
[P o

another users i.am page ‘ or Your Accolades ?
—_—— ——

e Click ‘Followers of...." to view ¢ Click the message icon for window to appear
who another i.am user is following \' (name will appear in ‘To’ area by default)
e Type in message field
¢ Click ‘Send’ to complete message
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m Search

¢ How to search for other i.am users, by account types

¢ How to search for other i.am users on the main homepage of inquireaboutme

Search
e To conduct a search, click on ‘Search’ in the left sidebar, to

search for Employee Prospects, Student Prospects, Sports
athletes, Employers, Universities or Organizations, click on
the appropriate radio button and click the ‘Search’ button

Search user by category

4 PETER GILBERT
3_ Employee Prospect
il T

Search ‘People By State, People By City,
People By Employer or People By School

e To conduct these type of searches, go back to the main
page after you have logged in, and click ‘See More’ to view
the criteria for the type of search you’re trying to conduct

¢ A window will open with the searched criteria, which allows
you to click on the user of interest

Categories

People By State People By City People By Employer People By School

North Carolina Charlotte inquireaboutme, inc. North Carolina University
South Carolina Raleigh Tech World
Georgia Durham Mason & Perreli
California Atlanta Ace
San Antonio BTFD
Columbia

Search

e When logged in, click the i.am button to go back to main home page
e Conduct searches for ‘People By State, People By City, People By Employer,
or People By School

Inguireapouime

@ Recover Password

* How to recover and create a new password

Login  Register

& Recover Password!

Recover Password
e Click ‘Login’ on
the homepage of
inquireaboutme

e Click ‘Forgot Password’

nquirec|b =

Share, Provide, and View

nquire: bout e

Share, Provide, and View Vides References

Get Started |

ot s

Recover Password

e Enter the email address associated with your account -
e Click ‘Submit’ to complete

Login  Register

Recover Password

* Message will appear that
indicates a reset link has
been sent to your email

address
l.am

nquirec bout e

Share, Provide, and View Video References

Get Started| Learn More



‘= Recover Password

¢ Email and web page to reset and create a new password

Reset Password

Admin@inquireaboutme <admin@inguirsaboutme.coms

“johndoe@inquireaboutme.com” <johndoe@inquireaboutme.com>

inquireaboutme

B Recover Password

* When the email notification
is received, click the ‘Reset
Password’ button

U RS UBTITHE

Reset Password
E-Maoil Address

Password

® Recover Password

¢ Input the email address
used to create your account
e Create new password

nquireaboutme:

Summary

inquireaboutme allows others to put a face with the name, and actually see and hear what others say about
a person, a place of business, university, or organization using video references.

Whether you’re applying for a job, college, membership, or highlighting your business, university, or organization
achievements; inquireaboutme does the talking for you with videos, pictures, and blogs.

You better your chances at meeting your goals on

nquirecboutme.com





